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MOTIONS AND OPPOSING MOTIONS

A motion is a formal request asking the Judge to do something for you. There are
different types of motions that may be made during your case. Some motions, such as a
motion to dismiss (under Rule 12(b) of the Federal Rules of Civil Proceudre) or a motion for
summary judgment (under Rule 56 of the Federal Rules of Civil Procedure) are “dispositive™,
which means that should the Judge grant such a motion, certain claims or defendants, or even
the entire case, could end. Generally, these types of motions are brought by defendants, but
summary judgment motions may also be brought by the plaintiff. Other types of motions,
such as a motion to amend the complaint (under Rule 15(a) of the Federal Rules of Civil
Procedure) or a motion for an extension of time (under Rule 6(b) of the Federal Rules of
Civil Procedure) are “non-dispositive”, which means that the decision on the motion will not
directly end a claim or a party’s involvement in the case.

Under Rule 7(b) of the Federal Rules of Civil Procedure, motions must be made in
writing, except for those made during a hearing or a trial. The party who makes the motion
(called the “moving party” or “movant”) files the motion explaining what s/he wants the
Judge to do and why the Judge should do it. Second, the opposing party files papers
opposing the motion, explaining why the Judge should not grant the motion. Third, the
moving party may file reply papers responding to the arguments made in the opposition
papers. At thatpoint, neither side may file any more documents related to the motion without
permission from the Judge. After all the motion papers are filed, the Judge may decide the
motion based solely on the arguments in the papers, or the Judge may hold a hearing where
each side may appear in the Judge’s courtroom and state their arguments to the Judge in
person (called “oral argument™). If the Judge does not hold a hearing, s/he will issue a
written decision at a later date. If the Judge holds a hearing s/he may announce the decision

in the courtroom or s/he will further consider the motion and issue a written decision at a
later date.

Drafting the Motion

There are at least two parts to every motion: a Notice of Motion (required) and one
or more Affirmations or Affidavits (required). You also may submit with your motion a
Memorandum of Law or Brief (optional for pro se litigants). The notice of motion is a brief
statement which includes what type of motion you are filing and the date that the motion will
be marked “ready” for a decision by the Judge (called the “return date™). It must also state
the name of the motion to the right of the caption, for example: “Plaintiff’s Motion to Amend
the Complaint.” The notice of motion should also contain the courtroom number of your

Judge, which may be found on the Judge’s Individual Practice Rules. You must also give
a brief statement of what you want the Judge to do.




Your affirmation supporting the motion is a wriiten statement signed under penalty
of perjury that to your knowledge what you have written is true. As the moving party, your
affirmation is your statement to the J udge explaining why you are seeking relief and why you
are entitled to it. The affirmation should contain only facts and not legal arguments, which
may be presented in a separate Memorandum of Law. .

If you cannot complete the date and time for the return date of the Notice of Motion,
you may leave it blank and the Judge may, but is not obliged to, accept the motion anyway.
The first page of the affirmation must include the caption of the case, the docket number, and
the name of the document, for example: “Affirmation of John Smith in support of Plaintiff’s
Motion to Amend the Complaint”. The body of the affirmation is a series of numbered
paragraphs, with each paragraph containing a different fact. At the end of your affirmation,
you must state that you “declare under penaity of perjury that the foregoing is true and
correct,” date it, and sign it.

Drafting the Opposition and Reply to a Motion

The opposition and reply to a motion are in the form of an affirmation. If you are
opposing a motion, you shounld explain in your affirmation why the J udge should not grant
the motion. The first page of the affirmation must contain the caption of the case, the docket
number, and the name of the document, for example: “Affirmation of John Jones in
Opposition to Defendant’s Motion to Dismiss the Complaint”. The body of the affirmation
1s a series of numbered paragraphs, with each paragraph containing a different fact. At the
end of your affirmation, you must state that you “declare under penalty of perjury that the
foregoing is true and correct,” date it, and sign it. You may also include a separate
memorandum of law (optional for pro se Iitigants).

If you made a motion, after the opposition to the motion is filed by your adversary,
you may file a “Reply” to address only the issues or facts raised in your adversary’s
opposition papers and restate why the Judge should grant your motion. The reply should not
raise any new issues or facts. The first page of the affirmation must contain the caption of
the case, the docket number, and the name ofthe document, for example: “Reply Affirmation
of John Smith in Support of Plaintiff’s Motion to Amend the Complaint”. The body of the
affirmation is a series of numbered paragraphs, with each paragraph containing a different
fact. At the end of your affirmation, you must state that you “declare under penalty of
perjury that the foregoing is true and correct,” date it, and sign it. You may also include a
scparate memorandum of law (optional for pro se litigants).

Motion Timing

Before making any motion, you should check your Judge’s Individnal Practice Rules
to determine whether you are required to request a pre-motion conference or take some other
step before making your motion. Before filing motion papers with the Pro Se Office, ali
motion papers must be served on all parties in your case and must contain an affirmation of
service stating that you have served the papers on the other parties.

Local Rule 6.1 sets one schedule for discovery motions and another for every other
type of motion. For a discovery motion, the opposition must be served within four (4)
business days after service of the moving papers, and any reply must be served within one
(1) business day after service of the opposition. For any other type of motion, the opposition
must be served within ten (10) business days after receiving the moving papers, and any
reply must be served within five (5) business days afterreceiving the opposition. Under Rule
6(e) of the Federal Rules of Civil Procedure, an extra three (3) business days may be added



to each of the above deadlines if the papers being responded to were served by any method
other than personal delivery.

Return Date of the Motion

If you are filing a motion, you must calculate what the “return date” (the date on.
which the motion will be marked “ready” for the Judge’s decision) will be. You must choose
a return date that is a date in the future and which takes into account the motion timing
periods set forth in Local Rule 6.1, as well as any provisions in your Judge’s Individnal
Practice Rules. For example, if you wish to file a motion to amend your complaint on
February 1* and you intend to serve the motion by mailing a copy of it to your adversary, you
must calculate a return date that allows the defendant ten (10) business days to serve his/her
opposition to your motion, adding three (3) business days for mailing your motion, plus,
another five (5) business days for your reply, and adding another three (3) business days for
mailing the reply. Therefore, the return date you choose, must be at least twenty-one (21)
business days after February 19 (10+3+5+3 = 21). Ifthat date falls on a Tuesday, but your
Judge’s Individual Practice Rules state that s/he only hears motions on Thursdays, you must
add an additional two (2) days so that the return date falls on a Thursday.

Extensions of Time

If you need additional time to meet a motion’s deadline, you should first ask your
adversary if s/he would consent to an extension of time. If s/he agrees, the agreement should
written so that all parties may sign it and it can be submitted to the Judge for approval. If
your adversary refused to consent to an extension, you may ask the Judge for an extension
of time directly. Such a request may be made in the form of a letter, but a copy of the letter

must be sent to the other parties and an affirmation of service be attached to the original
request that is sent to the Pro Se Office.

Special Information on Certain Motions in Pro Se Cases

Local Rules 12.1 and 56.2 require that a pro se litigant be advised of certain
information if a motion to dismiss or motion for summary judgment is filed by a defendant
in his/her case. In essence, Local Rule 12.1 advises pro se litigants that a motion to dismiss

may be converted into a motion for summary judgment if the defendant refers to matters that
are not contained in the complaint or the answer,

Generally, Local Rule 56.2 advises pro se liti gants that the case may be dismissed if
they fail to respond to a summary judgment motion and also explains that the opposing a
summary judgment motion requires that litigants submit evidence, such as documents or
affirmations or affidavits from the litigant or others with personal knowledge of the issues.
In addition, Local Rule 56.1 requires that when a motion for summary judgment is made, in
addition to the motion, opposition, and reply papers, all parties file a separate statement
(called a “56.1 Statement™) of the material facts. The party who files the motion must list the
material facts which s/he contends are not in dispute. The party opposing the motion must
include a 56.1 Statement which lists each material fact s/he contends is in dispute. These

56.1 Statements must be served on the other parties and filed with the Court with an
affirmation of service.

Rev. (05/2607



UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

(In the space above enter the full name(s) of the plaintiff(s)/petitioner(s).)

Civ. C I«
- against - NOTICE OF MOTION
H € Space gbove enterine nameix) o, £ dejen 5 responaeniis].
PLEASE TAKE NOTICE that upon the annexed affirmation of ,
{rame)
affirmed on »20__, and upon the exhibits attached thereto detese if no

{dare)
exhibits), the accompanying Memorandum of Law in support of this motion (defete if there is no

Memorandum of Law), and the pleadings herein, plaintiff/defendant will move this Court, before
{circie one)
, United States District/Magistrate Judge, for an order
{Judge’s name) {circle one)
pursuant to Rule of the Federal Rules of Civil Procedure granting (state what you want the

Judge to order):

I declare under penalty of perjury that the foregoing is true and correct.

Dated: s Signature
(city) (state) Address
, 20
(month) {day)  (year) Telephone Number

Fax Number (if you have one)

Rev. 0572007
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UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

{In the space above enter the Jull name(s) of the Plaintiff(s)/petitioner(s).)

v ()

AFFIRMATION IN
SUPPORT OF MOTION

~ against -

{in the space above enter the Jull name(s} of the dcy"endam(s)/respondem{sj. )

I, , affirm under penalty of perjury that:

{name)

1. I, » am the plaintiff/defendant in the above entitled action,
(rame) {circle one}
and respectfully move this Court to issue an order

(state what you wan the Judpe to order)

2. The reason why I am entitled to the relief I seek is the following (stare alt your reasons

using additional paragraphs and sheets of paper as necessary)

WHEREFORE, 1 respectfully request that the Court grant this motion, as well as such
other and further relief as may be Jjust and proper.

I declare under penalty of perjury that the foregoing is true and correct,

Dated: , Signature
{city) (state) Address
, 20
{month) (day}  (year) Telephone Number

Fax Number (ifyou have one)

Rev. 05/2007
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UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

{In the space above enter the Jull name(s) of the plaintiffs)/petitioner(s).)

Civ. ()

- against -
AFFIRMATION OF SERVICE

(In the space above enter the full name(s) of the defendani(s)/respondent(s).)

1, , declare under penalfy of perjury that I have

(name)

served a copy of the attached

(document you are serving)

upon whose address is
(name of person served)
(where you served document)
by
(how you served document: For example - personal delivery, mail, overnight express, elc.)
Dated: ,
(town/city) (state)
Signature
,20_
(month) (day} (year)
Address
City, State
Zip Code
Telephone Number

Rev. §5/2007



UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

(Ir: the space above enter the full name(s} of the plaintiff{s)/petitioner(s).)

— Civ. ()
- against - | AFFIRMATION IN OPPOSITION
TO MOTION
(In the space above enier the full name(s) of the defendant(s)/respondent(s}.)
1, , affirm under penalty of perjury that:
(name)
1. I, , am the plaintiff/defendant in the above entitled action, and
{name} {circle one)
respectfully submit this affirmation in opposition to the motion dated - .20,
{date of motion}
made by _ asking that the court order the following relief

(name gf moving party)

(state what the moving party wants the Judge to order)

2. I have personal knowledge of facts which bear on this motion because

{siate the basis on which you learned of the relevant jacts)

3. The motion should be denied because {stare your reasans using additional paragraphs and sheels of paper as necessary)

4, In view of the foregoing, it is respectfully submitted that the motion should be denied.

I declare under penalty of perjury that the foregoing is true and correct.

Dated: ) Signature
{city) (state) Address
, 20
{month) (day)  (year) Telephone Number

Fax Number (if you have one)

Rev. 05/2007



UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

{In the space above enter the full name(s) of the plaimgﬁ’(s)/jaer:'rg‘oner(s).)

—Cv.___ ()
- against -
AFFIRMATION OF SERVICE
{In the space above enter the full name(s) of the defendant(s)/respondent(s).)
1, , declare under penalﬁr of perjury that I have

(name)

served a copy of the attached

{document you are serving)

upon whose address is
(name of person served)

{where you served document)

b
Y (how you served document: For example - personal delivery, mail, overnight express, eic, )
Dated: ,
{town/city) {state)
Signature
, 20
{month) {day) (year)
Address
City, State
Zip Code
Telephone Number

Rev. 0572007



UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

{In the space above enter the full name(s} of the Plaintiffis)/petitioner(s).)

Civ. . ) )
_ against - | REPLY AFFIRMATION
IN SUPPORT OF MOTION
(In the space abave enter the full name(s) of the defendani(s)/respondent(s).)
I, , affirm under penalty of perjury that:
{name)
1. I, » am the plainiiff/defendant in the above entitled action, and
{rame} feircle one)

submit this affirmation in further support of my motion to this Court for an order

(state what you wani the Judge to order)

2. The reason why I am entitled to the reliefT seek is the following (siate your additionat reasons
using additional paragraphs and additional sheets of paper as necessary; you should not repeat information from your originat

affirmation).

WHEREFORE, I respectfully request that the Court grant my motion, as well as such other

and further relief as may be just and proper.

I declare under penalty of perjury that the foregoing is true and correct.

Dated: , Signature
{city) {state) Address
, 20
{month) (day)  (vear} Telephone Number

Fax Number (if you have one)

Rev. 05/2007



UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

€ 5pace aDove enie; [~ namnm [1) 1= 1 pen TLS). .
AFFIRMATION OF SERVICE
- against -
Civ. ( X
{Irr the space above enter the Tull name(s) o1 The defendant(s)respondent(s)y)
I, , declare under penalty of perjury that I have

{name)

served a copy of the attached

(document you are serving)

upon whose address is
{(name of person served)

(where you served document)

b .
Y {how you served document: For example - personal delivery, mail, overnight express etc,)
Dated: , 20
Signature
{town/city) (state)
Address
City, State
Zip Code

Rev. 0372007



